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          POSITION DESCRIPTION
JOB TITLE
· Title:		   Director of Development 		
· Reports To: 	   Chief Executive Officer	
· Supervises: 	   Development/Outreach staff		
· Date Analyzed:  1/2026		
· Hours:		Full time   
JOB FUNCTION
Working with the CEO, this position will help execute a sustainable development plan to achieve short- and long-term goals of the ministry. Primary duties include building partnerships with grantors, pastors, major donors, businesses and foundations. Will speak on behalf of the organization in various settings and participate in planning special events. Must love engaging in relationships and be effective at sharing the impact of our ministry on the lives of women and families we serve.
DUTIES & RESPONSIBILITIES – ESSENTIAL FUNCTION OF JOB

· Cultivate relationships with donors, churches, major donors, board members, and foundations. 
· Set and achieve fundraising targets for grants and major gifts. 
· Research, identify and write and submit grant proposals, letters of intent, submit grant reports in collaboration with program directors. Manage grant calendar. 
· Provide stewardship to grantors and major donors. 
· Develop and execute a major gifts program. Create plan to cultivate major donors; bring in CEO or other support people for asks and stewardship duties. Lead gift solicitation efforts.
· Prepare reports as needed.
· Lead prospective supporter tours to showcase programs.
· Provide oversite and input to special event planning.
· Prepare talking points, speeches, presentations, training, and additional supporting material for Care Net speakers as appropriate.
· Recruit, motivate, and develop volunteer teams to support fundraising efforts.
· Work with CEO and support staff to coordinate development of outreach materials (print and e-newsletters, website, brochures, flyers, displays, video productions)
· Maintain an understanding of philanthropic, economic, and social fundraising trends.

Spiritual Leadership
· Make prayer an integral part of the work process.
· Provide spiritual leadership and with a servants’ heart be willing to step in where needed.
· Adhere to our Core Values and Model them daily.

Other duties as assigned.

KEY PERFORMANCE INDICATORS
A. Maintain or improve organizational donor retention rate. 
B. Target 150-250 meaningful contacts with major donor prospects per year across development team. 
C. Target close rate of at least 60% for major gift asks, including grants. 
D. Set targets for upgrade rates annually in conjunction with CEO, maintaining a minimum of 7%. 
E. Target 100% of all Board approved fundraising goals. 
F. Stay within 5% of budgeted fundraising expenses. Maintain efficiency in fundraising expenses. 
G. Increase monthly donors year over year. 
H. Increase new donors by 300-475 per year. 

POSITION SPECIFICATIONS
I. Excellent storyteller and presenter
J. Outstanding organizational skills and follow through.
K. Utilize a high degree of confidentially and ethical standards to protect donor privacy. 
L. Proven ability to develop and maintain relationships with a diverse population.
M. Self-starter who is goal-driven with a strong work ethic and demonstrates the highest level of integrity. 
N. Proven track record in meeting fund development goals.
O. Must show evidence of a personal relationship with Jesus Christ and demonstrate a strong Christian life and attend church on a regular basis.
P. Must agree with and sign Care Net’s Statements of Mission, Vision and Faith, Principles, Values, and Confidentiality. 
Q. Dependent on Holy Spirit “Not by might, nor by power, but by My Spirit, says the Lord.” Zech 4:6
R. A Bachelor’s degree with at least five years of fund development experience.

Physical Demands and Work Environment 
[bookmark: P19_1854]The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this position. Reasonable accommodations may be made to enable individuals with disabilities to perform the functions.
•     Prolonged periods of sitting at a desk and working on a computer.
•     Ability to operate standard office equipment.
•     Must be able to lift, push or pull up to 20 pounds at a time.
Note
This job description in no way states or implies that these are the only duties to be performed by the employee(s) incumbent in this position. Employees will be required to follow any other job-related instructions and to perform any other job-related duties requested by any person authorized to give instructions or assignments. All duties and responsibilities are essential functions and requirements and are subject to possible modification to reasonably accommodate individuals with disabilities. To perform this job successfully, the incumbents will possess the skills, aptitudes, and abilities to perform each duty proficiently. Some requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of themselves or others. The requirements listed in this document are the minimum levels of knowledge, skills, or abilities. This document does not create an employment contract, implied or otherwise, other than an “at will” relationship.
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