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Job Description
	Position Title
	Department/Location
	Reports to

	Parenting Coach
	The Elizabeth House
	TEH Program Director

	Employment Status
	FLSA Status
	Effective Date

	☐ Temporary ☒ Full-Time ☐ Part-Time
	☒ Non-Exempt ☐ Exempt
	TBD



Position Summary 
The Parenting Coach mentors, teaches, and builds confidence in parenting skills. This is a flexible, 30-hour position, and the work is carried out in two locations: Madison and the Village of Marshall. Must be willing to travel between locations. The ideal candidate has experience with trauma-informed care and provides evidence-based parenting interventions to program participants in our residential facility. You will work one-on-one with moms living in both of our maternity home programs and conduct group classes. 

Essential Duties and Responsibilities
The essential functions include, but are not limited to the following:
· Serves as role model and mentor to clients in the practical application of newly acquired positive parenting techniques.
· Provides parenting education.
· Uses strength-based training to encourage parenting skills increasing parents’ awareness and understanding of their child’s developmental strengths. 
· Promotes positive parent-child relationships.
· Develops parenting-related goals and objectives for inclusion in resident programming. 
· Provides therapeutic interventions to clients experiencing parenting-related crises, offering empathetic support and assistance with problem solving in mind. 
· Assists parents in developing age-appropriate communication with the child(ren).
· Teaches parents the tools and techniques for effective communication.
· Provides hands-on assistance and support for parents.
· Provides updates to the team.
· Performs all required record-keeping and paperwork. 
· Supports the goals of the organization and the residential program’s mission.  
· Performs additional duties to support the program as assigned.
Minimum Qualifications (Knowledge, Skills, and Abilities)
· Associate Degree in Child Development or CDA with one (1) year of previous coaching experience is preferred. 
· Infant and child CPR certification or willing to obtain.
· Knowledge of parenting skills and techniques.
· Ability to coach individuals and small groups.
· Must show evidence of a personal relationship with Jesus Christ and demonstrate a strong Christian life.
· Must agree with and sign the Statements of Mission, Vision and Faith, Principles, Values, and Confidentiality statements.
· Attend church on a regular basis.
· Dependent on Holy Spirit “Not by might, nor by power, but by My Spirit, says the Lord.” Zech 4:6.
· Ability to work effectively with diverse people and in a multicultural setting.
· Strong written and oral communication skills.
· Strong organizational skills, including the ability to meet multiple deadlines.
Physical Demands and Work Environment 
[bookmark: P19_1854]The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this position. Reasonable accommodation may be made to enable individuals with disabilities to perform the functions. While performing the duties of this position, the employee is regularly required to talk or hear. The employee frequently is required to use hands or finger, handle, or feel objects, tools or controls. The employee is regularly required to stand, walk; sit; reach with hands and arms; climb or balance; and stoop, kneel, crouch, or crawl. The employee must regularly lift and/or move up to 25 pounds. Specific vision abilities required by this position include those required for reading, writing, and typing. At times, the noise level in the work environment is moderate to high.

Note
This job description in no way states or implies that these are the only duties to be performed by the employee(s) incumbent in this position. Employees will be required to follow any other job-related instructions and to perform any other job-related duties requested by any person authorized to give instructions or assignments. All duties and responsibilities are essential functions and requirements and are subject to possible modification to reasonably accommodate individuals with disabilities. To perform this job successfully, the incumbents will possess the skills, aptitudes, and abilities to perform each duty proficiently. Some requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of themselves or others. The requirements listed in this document are the minimum levels of knowledge, skills, or abilities. This document does not create an employment contract, implied or otherwise, other than an “at will” relationship.

Reviewed with employee by

HR Rep Signature: __________________________ Name (print): ___________________________ 

Title: ___________________________________________________ Date: _____________________




Received and accepted by 

Employee Signature: __________________________ Name (print): _________________________ 

Title: ____________________________________________________ Date: _____________________

The company is an Equal Opportunity Employer, drug free workplace, and complies with ADA regulations as applicable.
Legal Disclaimer: This document is intended for informational purposes only, and does not constitute legal information or advice. This information and all HR Support Center materials are provided in consultation with federal and state statutes and do not encompass other regulations that may exist, such as local ordinances. Transmission of documents or information through the HR Support Center does not create an attorney-client relationship. If you are seeking legal advice, you are encouraged to consult an attorney.
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